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MOJIO)KEHUE
0 nopsiike popMHpPOBaHHS, BeJleHHSI U XPAHEHHS JTHYHBIX e
obdy4arwuxest B YOY BO «MTHK».

1. O6mue nosoxkenus.
1.1Hacrosiuee [Tonoxenue «O nopsake GOPMUPOBAHHS, BEJCHHS U XPaHEHHS JTHUHBIX
nen obyyaromuxcs (nanee- [Tonoxenue) sBIseTCs JIOKaIbHBIM HOPMATUBHBIM aKTOM
HactHoro obpa3oBaTenbHOr0 yupexaeHus Boiciiero oopasosanus «MHCTUTYTA
HPYIXBbl HAPOJIOB KABKA3A» (nanee — UTHK, UucTuTyT) 1 yCTaHaBJIMBAET
eZIMHbIe TpeGOBaHuUs K HOPMUPOBAHUIO, BEIEHHIO M XPAHEHHUIO TUYHBIX J1eM
obyuaroimxes Uaeruryra.
1.2Hacrosuee [Tonoxenue pa3paboTaHo B COOTBETCTBUH C:
- MezepanbHbIM 3aKOHOM OT 27.07.2006r. Ne 152-@3 (penakuus ot 29.12.2025r.)
«O mepcoHANBLHBIX JAHHEIXY (¢ H3MEHEHHAMH H JOTIOTHEeHHAMH, setyn. B cuny ¢
01.01.2026r.);
- 3aKoHOAarenbcTBOM P® B obnactu obpazoBanus;
- Ilpukazom Munobpnayku Poccun ot 27.07.2021r. Ne 670 (pea. Ot
22.02.2023r.) «O6 ytBepxaenuu Ilopsiaka 3anonHeHus, yyera U BbI1auu
JIOKYMEHTOB O BBICIIIEM 00pa30BaHUU U O KBATM(GUKALIUH, IPUTOKEHUHA K HUM U
MX JIyOJIMKATOB;
-YcraBom UHCTUTYTA;
-IIpaBunamu npuema B Uucruryr;
-Uuctpyxuueit no nenonpounssoacty MuctutyTa.
1.3. Ilonoxenue 06s3aTe/IbHO K MIPUMEHEHHUIO BO BCEX CTPYKTYPHBIX MOAPA3ACTCHUAX
MHCTHTYTa, OTBETCTBEHHBIX 32 (POPMUPOBAHNUE, BEJIEHHE U XPAHEHUE
JUYHBIX Oen o0yyaromxces (IpueMHas KOMUCCHS, YUeGHO-MeToIHIecK Ui



oTAen U T.1.). B 1iensx obecneuyenus JIOKYMEHTOO00POTA OTBETCTBEHHEIE M10APa3ieIeH s
00s13aHbI COOMIOATh YCTAHOBIEHHbIE HacToAImM [lonokeHnem cpok# (IIpunoxenne 1).
1.4. Ceenenus, conepxainuecss B MaTepranax JMYHOTO Jeia OOYYaroLIMXCs,
OTHOCATCA K EPCOHATBHBIM JaHHbBIM U SBIISIIOTCS KOH(MHASHUMATLHOM HHpOpMAalIHeii.
[Ipu nepenaye nepcoHanbHbIX TaHHBIX 00YYAIOIIMXCS HEOBXOIUMO COBIIONAT
CIIeYIOLIHE TPeOOBAHHA:

— He cooluark nepcoHasnbHble JaHHble 0GyuaroLUXcs TpeThell cropone Ges
MUCbMEHHOrO corznacusi o0y4aroIMxcs, 3a HMCKIOYEHHWEM CllydaeB, KOIja 3TO
HEOOXO0AMMO B LeJISIX [IPe/ly IPEeXKIEHHs YTPO3bI KU3HHU U 310POBBIO 06YYaIOLIEerocs, a
TaKXkKe B NPYTUX CIIy4asix, MPeIyCMOTPEHHBIX 3aKOHOIAaTeTLCTBOM:;

— He coo0IaTh MepcoHabHble JaHHbIE OOYUAIOIIErocs B KOMMeEpPYecKHX
nensx 6e3 ero NMCbMEHHOTO COTJIACHS;

— MNpenynpeauTh JIKIL, MOIYYaloUIMX NepCOHATbHbIE JaHHBIE 06YUAIOLIMXCS, O
TOM, HTO 3TH JaHHbIE MOTYT ObITh MCIIOIB30BAHBI JIHILb B LEISX, 118 KOTOPHIX OHH
COOOIIeHbl, U TPeGOBaTh OT STUX JHI MOATBEPXKAEHHS TOTO, YTO 3TO MPABHIO
cobmonero. JIuua, momayyaromye nepcoHanbHble aHHbBIE obyualolierocsi, 00s3aHbl
co0I01aTh PEXUM KOH(MUIEHIIHATEHOCTH;

— paspemiatb JOCTYN K TEPCOHAJbHBIM JaHHBIM OOYYAKOIIMUXCH TOJIBKO
CIIENHAJIbHO YIIOJTHOMOYEHHbIM JMuam WHCTUTyTa, mpu 3TOM yKa3aHHble MIa
AOJKHBI UMETh TPAaBO IOJIy4YaTh TOJLKO T€ MepCOHalbHble NaHHble 00ydYaroluxcs,
KOTOpBIE€ HEOOXOAUMBI /1715l BBITOJIHEHUs] KOHKPETHBIX (hyHKLIMIA;

— He 3anpalMBaTh HHOOPMALMIO O COCTOSIHHUM 310pOBbs 06ydJaloIerocs, 3a
HCKIIIOUCHHEM TeX CBEeJeHHH, KOTOpble OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
NoJIy4eHus 00y4aroLMMUCs 00pa3oBaTe/IbHbIX YCIYT.

1.5. JIOKyMEHTBI U3 JTUYHOrO nena OOyYaroLIUXCs MM UX KOMHU MOTYT
ObITh BbIAAHBI 110 TPeOOBAaHMIO YNOIHOMOYEHHBIX OPraHOB, O(QOPMIEHHOMY B
YCTaHOBJIEHHOM I1OPSA/IKE, B TOM YHCJIe: OPraHOB MPOKYPATYPbI, 103HAHHS, CIICACTBUA
W Cyza, alBOKATypbl, MUTPAIIMOHHOMN C1yXObl U IPYyTHX.

3anpaiiBaemas HHGOPMALUS MPENOCTABIAETCS B 00beMe, He [PeBbIIIArOLIEM
o0BeM 3amnpairBaeMoil HHGOPMALWH.

3ampaiuyBaemas WHQOPMaLMs MOXET OBITH NpPEJOCTABIEHA TOJBKO IOCIE
I'IO.ITy‘—IeHHﬂ COOTBQTCTByIOH.IeI‘O paspemelmﬂ oT pcm‘opa HHCTHT)’T&.

OpI/IFHHaJ'lI:I AOKYMEHTOB H3 JIHHHOI'O Aena 06yqa{01_uﬂxc;1 BbIJarOTCsA ITO OIMHCH.
ITpy 3TOoM B €10 NPUKITAABIBAETCS KOTIHS BbIIABAEMOTO JOKYMEHTA.

1.6. Jluua, BMHOBHBIE B HApYIIEHHH HOPM, PEryIHMPYIOLIMX MOJy4YeHHe,
00paboTKy M 3alIUTY  MEPCOHANbHBIX  [JaHHBIX  OOYYalOLIMXCS,  HECyT
AMCLHMIUIMHAPHYIO, MaTEPUANbHYIO, IPaXIaHCKO-MPaBOBYIO, AIMHHUCTPATUBHYIO U
YIPOJIOBHYXO OTBETCTBEHHOCTh B IIOPSIKE, YCTAHOBIEHHOM 3aKOHO/aTelIbCTBOM
Pocculickoii ®enepanuu.

OTBeTCTBEHHOCTB 3a COOJIFOJIEHHE YCTAHOBIIEHHBLIX HAcTOSIIUM [lonosxkeHuem
TpeOOBaHMA TaK)Ke BO3NAraeTcs Ha PYKOBOAWTENEH CTPYKTYPHBIX MOApa3zeseHHit
HUncturyrTa.



2. CocTaB 10KYMEHTOB JIHYHOIO e/

2.1. JlnyHoe Hen0 — COBOKYMHOCTh AOKYMEHTOB, COIEPXKAILUMX CBeAeHHSA 00
oby4arouiemcs B MHcTUTyTe. Kaknoe nu4Hoe feno GopMUPYETCs B OTAEILHOM Marke.
Ha obnoxKe nenatores OTMETKH: HOMep ena, haMuIus, UMsi, OTYECTBO, HATPABJIEHHE
IMMOArOTOBKHU, opMa 0OyueHHs, TO/1 MOCTYTUIEHUS U OKOHYAHUS (OTYHMCIIEHHS ).

2.2, B cocTaB JHYHOTO fema 00yJaromerocs BXOIAT CIeIyIOIHe TOKYMEHTHI:

* KOITMIO JOKYMEHTA, yIOCTOBEPSIOLLIEr0 JUYHOCTD;

* 3asBJIEHME HA UM PeKTOopa o npueme B MIHCTUTYT;

* J10KyMeHT 006 0Opa30BaHHM rocyAapcTBEHHOTO 00pa3iia;

* naHHble o pesynbTaTtax EI'D (u3 ®BC);

* JMCT TECTUPOBAHHS,

* ¢otorpaduu pasmepom 3x4;

* JIMYHas KapToyka o0y4aroierocs;

* yueOHas KapToyKa 00ydarouerocs;

* Jorosop 00 oOkazaHuM 0Opa30BaTENIbHBIX YCIYr W JIOTIOJHUTETBHBIE

COTJIALLIECHUS K HEMY;

* U3BellIeHUs 00 U3MEHEHNH CTOMMOCTH;

* BBINIMCKM W3 NPHUKA30B (HOMEp M JaTa NpUKasa) O 3a4KMCIeHUH, IepeBoe,
OTYMCJEHUM, BOCCTAHOBIIEHMM, IPENOCTABICHUM aKaJeMHYecKoro OTIycKa H
BBIXOJE€ M3 Hero, IMepeMeHe HMeHM M T.[d., OTHOCSAILMeCs K JaHHOMY
o0yyatolemycs;

* 3agBlIeHUS, CTIpaBKH (00 OOyueHHM) U Apyrue NOKYMEHTEI, OTHOCSIIHECs K
JIaHHOMY 00y4aroLeMycs;

* cmpaBka O rnepuoje oOydeHuMs, BbIIaHHas APYTUMU 00pa3oBaTe/IbHbIMU
yUpexAeHUSIMU;

* CTyJAeHuYeCKHH OMiIeT, 3aueTHas KHHIKKA (BKJIa/IbIBAIOTCS [TPH OTYHUCIIEHHH);

* Konusi crpaBky 00 00yyeHuH, BbljaHHOW MHCcTUTYTOM; O KONUMA 1UIIoMa U
MPUIOKEHHUS K HEMY, BblAaHHbIe THCTUTYTOM;

* BHYTPEHHss ONHUCh JOKYMEHTOB, UMEIOIIMXCS B IMYHOM Jelie.

2.3. BHyTpeHHsIs OMMCh JIOKYMEHTOB, MMEIOIIMXCS B JIMUHOM Jejie
(ITpunosxenne 2), conepkut cBeaeHHs 0 MOPAIKOBBIX HOMEPaX JOKYMEHTOB Jea, HX
3aroJIOBKax ¥ KOIUYeCTBAX 3aHUMAEMBbIX JTUCTOB.

2.4. IIpn 3aBepeHMn Konuii NOKYMEHTOB, IPUOOLIAEMBIX B JIHYHOE €O,
BBINOJIHACTCA 3aBepuTe/ibHas Haanuchk: «Komwusi BepHa», noanuck, AOMKHOCTH
paboTHMKa, MHMUMANLl U (amuiMs pabOTHHKA, [aTa TMOAMMCH, C [CYaThIO
CTPYKTYPHOTO MO/Ipa3sieeHnsl, 3aBEPSFOIIETO JOKYMEHT.

3. ®opmupoBaHHe JHYHBIX A
3.1. Ha kaxporo nocrynatomiero B UactutyT B [TpHeMHOI KOMUCCHH 3aBOIUTCS
JNIMYHOE /€10 abUTypreHTa. AGUTYPHEHTY BbIZAEeTCs PACHCKa O MpHeMe JNOKYMEHTOB
C yKazaHHeM TOJIHOTO TMepeuHs BCeX CAaHHBIX UM JOKYMEHTOB.
3.2. Bcee cBemenns o6 abutypuente paGoTHukamu IIpueMHON KoMuccum
3aHOCATCS B 0a3y JIaHHBIX.



3.3. OTBeTCTBEHHOCTH 3a (HOPMUPOBAHHUE U Be/IEHHE TMUHBIX J1e]l a0MTYPHEHTOB
1 3anojHeHue 6a3bl JaHHBIX BO3JIaraeTcs Ha COTPyAHMKOB [IpreMHON KOMHCCHH MO
popmam 0byuenus. OTBEeTCTBEHHBIN cekpeTaph [IpHeMHOM KOMUCCHH OCYIIECTBIAET
KOHTPOJIb 3a MPaBUIBHOCTHIO GOPMUPOBAHKS U MOTHOTOH COEpKAHMS IMUHBIX Jel U
Ga3bl J1aHHBIX.

3.4. JIuuHble Jena 3aYMCIEHHBIX HA OYHYIO (opMy oOyuyeHus aOMTYPUEHTOB
IMpuemnuas komuccus nepenaet no akty (ITpunoxenue 3) B yueOHO-METOANUECKHMI]
otaen (nanee - YMO) He nosuHee, 4em 3a 10 qHe#t no Havana yuebHoro roja ajis ux
JanpHelIero BeaeHUs. Bce HOBble JIMYHBIE [1€/1a PErUCTPHPYIOTCA COTPYAHHMKaMH
YMO B KxypHanax perdcTpalvu JHYHBIX Jen oOydaroluMxcs M 3aHocarcsi B Oasy
JaHHbIX.

3.5. K MomeHTy mnepenauu nu4HOro jena oOywaromerocs u3 IlpueMHOH
komuccur B YMO 0HO IOIKHO COfepKaTh ClleyOIIMe JOKYMEHThI: KOIIUS 11aCropra;
3asiBjieHre abuTypueHTa (1o ycrtaHoBiaeHHOoH B IHcTuTyTe Popme), KONus TOKyMEHTa
06 06pazoBaHHK rOCYIApCTBEHHOro o0paslia, CBUAETEIbCTBO O pesynbratax EID,
nuYyHas Kaprodyka abuTtypueHTa, Qortorpaduu, noanucaHHb 00EUMH CTOpPOHAMU
JIOTOBOP Ha OKa3aHWe 00pa30BaTe/IbHBIX YCIYT, 3a4eTHas KHHWIKKA, CTYIACHYECKHH
6P1J'ICT., OIUCH IIPUHATBIX JOKYMEHTOB.

3.6. Ilpu 3auncneHny 00y4aroLIerocsi Ha BTOPOH WIIH MOCIEAYIOLHe Ky PChl 1Uis
MpOJOJIKEHHNA 06pa30BaHHﬂ, B TOM YHUCIIE B MNOPAAKE M€pEBOAA U3 OAPYroro Bysa, €ro
JIUYHOE [IeJ10 JOMOJHUTENIBHO JOJIKHO COAEPKATh CAeAYIOLIHe JOKYMEHTBI:

— aKajJieMHMyecKkas crpaBKa (Wi JUIIOM O HETOJHOM BbiCleM 00pa30BaHuM ),
BblJlaHHasA BY30M, B KOTOpoM OOydaroliuiics odyqalsics paHee, ¢ yKasaHMEM HOMEpa
IpUKa3a 00 OTYUCIIEHUH;

— UHOWBUAyalbHbIA y4eOHBIH MIaH [0S JUKBHIALUMH aKaJeMHYeCKOoH
3a[I0/DKEHHOCTH, COCTaBJICHHBbIH B COOTBETCTBYIOLLEM JeKaHaTe (MPH HAJIWYHK
pa3HHULBI B yueOHBIX MJIaHax).

3.7. Jlnunble nena (C KOMUSAMU JTOKYMEHTOB) aGUTYPHEHTOB, He 3a4HCI/ICHHBIX B

4MCI0  00YYarOIMXCs, PacGOPMUPOBLIBAIOTCS M YHHYTOKAIOTCS pPabOTHUKAMMU
[IpremHO#i KOMHCCHH B TeUeHHE Mecslia NocIIe Hauana y4eGHOro roja.

4. Beaenne anHbIX A1 B ncpuojg o0y4eHun

4.1. Bo Bpems oOyyeHHS OTBETCTBEHHOCTb 3a BeaeHHE NMYHBIX el
00y4arolIMXCs BO3/IaraeTcs Ha COTPYAHHKOB YMO, B I0MKHOCTHBIE 0OS3aHHOCTH
KOTOPBIX BXOJUT paboTa ¢ JIMYHBIMU AeIaMHu.

4.2. Ha VMO Bosnaraercsi odopmieHHe CTyjeHuecKMX OHJIETOB U
3a4YCTHbIX KHHUKEK.

Odopmienne 3aka3oB Ha W3rOTOBJIEHHE GIAHKOB CTYJIeHYECKUX OMIIeTOB U
3a4ETHBIX KHIKEK ocyuuectriser YMO Uncruryra.
3aueTHBIE KHIKKH M CTYIEHUECKUE GHIETbl TMOAMUCHIBAIOTCS PEKTOPOM H

3aBepSIOTCs nevaTeio MHCTUTyTa, mepeBoa ¢ Kypea Ha Kype 3aBepsieTcs MOAMUCHIO
IPOPEKTOpa 10 y4eOHO-METOAMYECKOl paboTe 1 N1e4aThiO,



JInuHOMY Aeny, CTy/eHYecKOMy OuieTy M 3a4eTHOH KHIKKE O0ydaroIierocs
MpPUCBAaMBAeTCs OJMH M TOT JKe yHUbMIMpoBaHHBIH HOmep. [lpu momyuenuu
CTYJIEHYeCKOro Ouiera ¥ 3a4eTHOH KHIKKH OOydYarolIuiicsi pacrnichiBaeTCs B
JypHase peructpaii BbIIaHHBIX TOKYMEHTOB. B ciydae yTpaTbl CTyISHYECKOro
uneTa WM 3a4€THOM KHMIKKM OOy4aroliemMycs BbIJIA€TCs HOBBIM JOKYMEHT ¢
OTMETKOM «TyOIUKATY», KOTOPBI COXpaHSET MOPALKOBBIA HOMEDP YTEPSHHOIO.

[pu orumcnenuu oOyuaromierocs u3 MHCTHTYTa CTyleHYecKud Ouner wu
3ayeTHasl KHKKa caatoTest B YMO i npruoOieHust K JIMYHOMY JelTy.

4.3. Tlpu nepepome oOyualolierocss BHYTPH By3a € OIHOW OCHOBHOH
o6pazopatesHOIl MporpaMmbl (GopMbl 00y 4EHHUs) HA APYTYI0, CMEHE GaMUIInK H/HITH
JPYTMX M3MEHEHHsX OOy4qarolleMyCcsi COXPaHAETCA 3a4eTHas KHHKKA, B KOTOPYIO
BHOCSATCS Ha OCHOBAaHHMH TMPHUKa3a COOTBETCTBYIOIIME MHCIPABIIEHUS, 3aBEPEHHbIC
noanuckio pekropa U/IHK u neuarsto.

4.4. Tlpu BoccTaHOBIEHHH OOydarollerocs, ordyucieHHoro u3 MucTHTyTa,
MPOJOJIXKAETCs BelIeHHe JIMYHOro Jena, chopMUpOBAHHOrO paHee. B jnMuHOe €10
oOyuarollerocss BKIIOYaeTcs 3asBICHME O BOCCTAHOBJIEHWH, KOMHs MpHKaza o
BOCCTAHOBJIEHWH, HOBBIM JOrOBOp Ha OKasaHHe o0Opa3oBaTeNbHBIX YCIyT,
MHMBUIYaIbHBIA y4YeOHBIi IUIaH [0 JIMKBHIALMK Pa3HHIbl B YYeOHBIX IUIAHAX.
OOyu4atoliemMycs BbIJTaeTCs 3a4eTHas KHMKKA, UMEIOILAAC B INYHOM JIeJIe.

4.5. Ha xaxnoro oOyuatromerocs Bcex (opm obOyuenus YMO 3aBopurcs
yuyeOHas KapToyka 00yuaromerocsi o yCTaHOBIEHHON (opMe, KOTOpas 3aroIHAeTCs
Ha MPOTSDKEHUM BCEro cpoka o0y4eHus B MHcTuTyTe. Bhinonnenune y4ebHoro aHa
0 ceMecTpaM M Kypcam GUKCHPYETCs yKa3aHHeM HOMEpPOB IPHUKA30B O NEPEBOJIE C
Kypca Ha KypC W BUIUPYeTCs MOAMUCHI0 HauanbHUKa YMO u neuatsio.

[To oxoHuaHuM oOydeHHs WM OTYMCIEHMM oOydvarowerocs M3 MHcTUTyTa
y4eOHas KapTouKa pHOOLIAeTCs B JIMYHOE Ae/10 00y4aromerocs.

4.6. Bo BpeMs 00y4eHust B TUYHOE JeNI0 00YYaIOLIErocs MOAIIHBAIOTCS:

— BBINMCKM U3 TMPUKAa30B M0 JaHHOMY oOydaroliemycsi O [epeBoje,
npeaocTaBjIICHHH aKaJleMHY€CKOI0O OTIIYCKa, INOOLIPCHHUH M B3bICKAHHH U T.I1. 38 BECh
repuoj o0y4deHus;

— TOJUIMHHUKY JINYHBIX 3asBIEHHIT, CIPABOK M AD. JOKYMEHTOB 3a BeCh 1EPHO]L
obydeHus (Mpwu rnoyyueHun);

KOMMUU akKaJeMHYecKOoH CIIpaBKH HWJH [OHUIIJIOMa O HEMNOJHOM BBICIIIEM
00pa3oBaHuH (BbLIAHHBIX M0 3asABIEHMIO 00yyYaroLerocs 6e3 ero OTUUCIIEHHUS );

— KONHM TpHKa30B O Tepe3ayeTe IAUCUMIUIMH A8 OOYyYalolMXcs B
COKpaILIEHHbIE CPOKH.

Jluunble 3asBienus obyvarommxcs O nepesavere JUCLMIUIAH JOKHBI HMETh
PE30JIFOLMIO 3aBE/YIOLIEro Kaeapoi 1, Mpu HeoOX0MMOCTH, pekTopa MHCTHTYTA.

4.7. Ilpu ot4rcnenun obyyaroierocs us UHCTUTYTa B TMYHOE [€/10 BHOCATCS:

— BBIMKCKA U3 IIPUKa3a 00 OTYUCIEHUHU;

— yd4eOHas W NMYHAas KApPTOYKH 00Y4aroLerocs;

— CTYACHYECKHM OMIIET U 3aueTHast KHUKKA;



— KOMHMs aKaJeMH4YEeCKOM CIpaBKU WM [HMIUIOMA O HEMOJHOM BBICLIEM
o0pa3oBaHuH (IIPH JOCPOUHOM OTUHCIICHHH);

— Komus JOKymeHTa 00 o6pasoBaHuu, mnomyueHHoro B Mucruryra, u
MPUIIOKEHHE K HeMy (TIPH OTYMCIIEHUH B CBS3M C OKOHYaHUEM 00y4eHHs);

— KonusA JOKyMeHTa 06 o0pa3oBaHHH, MPeJOCTABICHHOro 00yJalolMMes Ha
MOMEHT 3auKciienus B IucTuTyTe (B Cllyyae eciu B Jie/ie XpaHUIICS TOUTMHHAK).

— BHYTpEHHSS OIMHMCh JOKYMEHTOB.

S. XpaHeHHe JJHYHBIX JeJI

5.1. B nepwon moctymienus M obyuenus B HHcturyTe smuHOe zeno
00y4aroierocss XpaHurTcss B OTAENBHOM LIKay TOMENIEHHSI COOTBETCTBYIOIIETO
CTPYKTYpPHOrO mnojpasjeietus. JJOCTyI K JTHYHBIM J€JaM MMEeT TOJIbKO paboTHHK,
OTBEYAIOIIMI 3a BeAeHHe M XpaHEHWE JIMYHBIX Je]1 OOy4arolMXcs H  €ero
HeMoCPEACTBEHHbIE PYKOBOIUTENH.

5.2. [IpaBo focTyna K JOKyMEHTaM JIMYHOro Jela 00y4arouerocs TakkKe UMErT
PEKTOp, TMEPBBIA IMPOPEKTOp, MPOPeKTop To Yy4eOHO-MeTogu4YecKol pabore,
MPOPEKTOP 110 HAY4HOM padoTe U COTPYAHUKH YUeOHO-METOAMYECKOr0 OT/IeNa.

WMHBIM ITMLAM TPaBO JOCTyna MOXKeT ObITh TNMpeloCTaBI€HO Ha OCHOBaHWH
cry»eBGHOM 3aIUCKH ¢ pe3oNoliel nepBoro NpopeKTopa.

5.3. V3bsATHE JOKYMEHTOB M3 JMYHOIO J€ja BO3MOXKHO JIMLIb ¢ Pa3spelICHHs
PYKOBOJUTENISI CTPYKTYPHOIO TOJpa3/iesieHusi, B KOTOPOM XPAaHUTCS JTUYHOE IEIo, U
YBEJOMJEHUs COTPYJIHHMKa, BEIyLIEro JuyHele aena. JlonyckaeTcs W3bsATHE TOJIBKO
KOIMUI UMEIOIINXCS TOKYMEHTOB.

5.4. B caywae yTpaTbl/TIOpYM IHYHOTO Jeja IO KaKHM-THOO NpUYHHAM,
pabOTHUKOM, OTBETCTBEHHBIM 33 paboTy € JMYHBIMHU JEllaMH, COCTABIAETCS aKT 00
yTepe/Nopuu JUYHOTO fea U (OPMUPYETCs HOBOE JINYHOE JIEJIO.

5.5. 3aKmOYHTENbHY0 paboTy MO BEACHHMIO JHYHBIX e 00yYaroLIHXcs,
OTYMCICHHBIX J0 OKOHYaHWS HOPMAaTUBHOIO Cpoka oOyueHus B WHCTHUTYTe,
MPOU3BOAUT COTPYAHUK YMO, BBINONHSSA CleLYIOLINE ONIepaLliu:

MOJLIMBKY (BI0KEHHE) B IMYHOE €TI0 CIEAYIOLIMX J0KYMEHTOB:
- MOJHOCTBIO 3aMOJTHEHHYI0 YUeOHYI0 KapTOUKy 00yUarolerocs:;
- BBITNACKY U3 NPUKa3a 00 OTUMCIEHUH;

= KOIIHHKO aKaﬂeMHHCCKOﬁ CIIpaBKH (HHHJ‘[OMa O HEIOJIHOM BBICIIIEM
0o0pa3oBaHUH);

- KOIHUIO AUILIOMA C TIPUIIOKEHHEM;
— 0 opMIEHHBIH 00XOIHOM JIHCT;
— CTYAEHYECKUH OumeT;
— 3a4YETHYH KHUKKY;
3aKpBITHE (B TOM YMCIIe MOAIIMBKA) IMYHOTO Jena;
XpaHeHHUE JINYHOTrO Je1a 10 nepefayu ero B apxuB MHCTHTYTa;
CocTaBleHHe aKTa (¢ ykazaHueM nopsakosoro Homepa U ©.1.0.) u onucu



(ITpunoxenue 4) Ha nepeaady JIUYHBIX e B apxus; [
nepeaava JUYHBIX A€l B apxuB MHcTUTyTA.

5.6. 3akioudTeNbHYI0 paboTy MO BeEHHIO JIMYHBIX Jel OOYHarolHXcs,
OTHHCJICHHBIX B CBfA3M C OKOHYAaHWUEM, NPOUZBOANT crneluaauctsl YMOQO, BbIMOIHSS
ClIeIyIOIIHe ONepalHHu:

IOArOTOBKA U MPEACTaBlIeHHe TUUHEIX 1€ BBIY CKHUKOB MOMOLIHUKY PEKTOpa Mo
Ka4ecTBY M METOAMYECKOH paboTe A/ NPOBEPKU MPaBUIIBHOCTH O(QOPMIEHHUS,
OTCYTCTBHMsA  aKaJAEMH4YCCKOM  3aI0JUKEHHOCTH,  BBINOJHEHHMS  JOrOBOPHBIX
00s3aTeNbCTB MO oruiaTe OOy4eHUss W TNPHHATHS pEILeHHs O JIOMyCKe K
rocy1apCcTBEHHOW HTOTOBOM aTTECTALUHK;
MOAIIMBKY (BJIOYKEHHE) B JIMYHOE JIEJI0 JOKYMEHTOB B CBSI3U C OTUMUCIIEHUEM:

— MOJHOCTBIO 3all0JIHEHHY0 y4eOHYI0 KapTOUKy 00y4aroIerocs;

— BBINUCKY U3 MPHUKa3a O PUCBOCHUH KBAU(DUKALMH, BpYYEHHH JUIIIOMA 00

o0pa3oBaHUM W OTUKCIIEeHNH U3 MHcTuTyTA;

— 3aBEPeHHYI0 OOLIMM OTJEJIOM KOMHUIO [UILUIOMA ¢ TPHIOKEHHEM; —

CTYA€HYECKHH OMJIET; — 3a4ETHYIO KHUXKKY.

3aKPBITHE (B TOM YKCII€ MIOJUIMBKA) IMYHOTO JIENIa C BIOYKEHHEM JIUCTA 3aBEPUTEIS;

XpaHEHHE JIMYHOTO Jefia 110 TIepelauy ero B apXuB;
COCTaBJICHHE aKTa (C yKa3aHueM nopsjakoBoro Homepa 1 ©.1.0.) u onucu

(ITpunoxenue 5) Ha nepenady JIUUHbIX aea B apxuB MuctutyTa; O
nepeaauvy JIMYHbIX Jen B apxuB MHeTuTyTA.

5.7. Jluuuble nena oby4arolmxcs, OTYUCIeHHbIX U3 MHCTUTYTa, nepenatores Ha
XpaHeHue B apxuB MHctuTyTa. [lepenaya MHYHBIX J€i B apXHMB OCYLUECTBISETCS I10
aKTy B Hayalle KaJeHIapHOro rojia obLMM CIIUCKOM ITo Kadeapam.

5.8. Jlns mepenauu TMUHBIX €N B APXUB BCE JIUCTHI, KPOME BHYTPEHHEH OIUCH U
JIMCTa  3aBEPUTENILHOH HAAIMCH, HYMEPYIOTCA apaOCKMMu Lu(ppaMH, KOTOpbIE
MPOCTABNSAIOTCSA B MPABOM BEPXHEM YTy IPOCTHIM KapaHAalloM. 3aueTHasi KHU)KKA U
CTYJEHYECKUI OUIIET HyMEPYIOTCS KaX bl OJHUM JIMCTOM.

5.9. Jlnunble nena oOywaloLIMXCsA, OTYHCIEHHBIX B CBA3H C OKOHYaHHEM
00yueHusl, ciaroTcs B apxuB. JInuHble Jena oTuncieHHbIX o6ydarommxcs | 1 2 Kypcos
CHAIOTCsl B apXMB, CLIMTBIC Ha CKOPOCIINBATEIIE.



Ipunoocenue 1

CpokH npou3BoACTBA M NMepeJayvn T10KYMEHTAlHH B

JHYHOE €10 00yHalomerocs

Ne | Buasl pador ¢ JOKYMeHTAMH OTBeTCTBEHHbIH CpoxkH Npou3BO/JCTBA
HCIO/IHHTEIb

L. | Odopmienne auunoro xena TlpuemHas komMucCHs B nepuon pabotsi

abuTypueHTta IIpuemHo¥H KoMUCCHH
’ [IpuemHas KOMHCCHSA 3a 10 aueit 1o Havana

2 TMepenaya IMUHBIX €/ p - AHCH A
3a4HCIIEHHBIX A0MTYPHEHTOB B YHCOHOro rozia
YMO !

3. [TpoBepka nonsotsl | Y MO B teuenue 10 ased 10
COJIepXKaHUs TUYHBIX 1, Hayasna yueGHoro roja

4. | Odopmnenne cTyaeHuccKEX VMO Apryer-Cents0ph
OuseToB

. OdopmieHue 3a4eTHBIX YMO He no3znnee 1 mecsina 10
KHHIKEK Ha4ajla CECCHH

6. | Buecenue ankerHbIx naunpx B | ¥ MO 1 Mecsl moc1e 3a4nCIeH
y4eDHYI0 KapTouKy
oOyuyarolerocs

7. | Buecenne Pe3yIbTATOB YMO B teyenue 1 mecsna noce
MTPOMEKYTOUHOM aTTecTaliu B OKOHYaHHSA CCCCUH
yueOHYIO KapTOUKyY

8. | BHecenue pe3ynbTaToB YMO B teuenue 1 Henenu mocie
roCy1apCTBEHHOH UTOrOBO OKOHYaHUS UTOrOBO#
aTTecTaluu B yueOHyr0 rocy1apCTBEHHOM '
KapTO4Ky arTecTaluu !

9 | Beyiaya opuruHana gokymenta | YMO 3a 2 nezienn 10 BbITyCKa

06 obpazoBaHuH
o0yy4aromemycsi U3 JINYHOT O
JIe]1a TIOJ] pacIIUCKy




10. | IToaroroBka MUYHOrO 1ena K YMO B teuenue 1 Henenu mocie
c/lade B apXHB: IIPOBEpPKa BBIITYCKa

KOMIJIEKTHOCTH JOKYMEHTOB.,
MOJHOTBI U TIPaBHJIBHOCTH UX

3ar0JIHEHUS
11. | [lpuem nuYHBIX A€ B apXHB Apxus Urons -aBryer
ITpunosicenue 2
BuyTpenHss onuchL 10KYMEHTOB
aesa Ne
Ne 3aroj0BOK JJOKYMEHTa Homepa nuctos
n/n nena




I1punosicerue 3

AKT npuema-nepeaayu JHYHBIX /ieJl aDUTYPHEHTOB B

yqeﬁﬂo-Me'rouuqecxoe YiupaBJi€eHHE

No Howmep norosopa ®UO abutypuenta K oInSecTBe AHeTon B
n/n nene
Akt cnan: cexpetaps [IpueMHoO# Komuccnu /®.1.0./
AKT TIpUHST: /O.N.0./

JlaTa
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[Ipunoswcenue 4

OMnucChH
JHYHBIX /1e/1 00y4aomuxcs
20 1.

HaumenoBauue HanpaBJIeHHS

Ne
n/m

HUnaeke ®.1.0. obyuarwmerocs Ko.a-Bo
neja JIHCTOB

Ipum.
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ry—— - MHCTUTYT OPYXXBbl HAPOLLOB KABKA3A

S =S 355008 r. CTaBponons, np-T. Kapna Mapkca, 7
MHCTUTYT APYXBbI +7 (8652) 28-25-00

HAPOLOB KABKA3A

+7 (8652) 28-03-46

idnk@mail.ru | www.idnk.ru
Tpunoscenue

K npurazy om 30.01.20262 Ne 1

Onodpeno CorniacoBaHo YTBepxkaaw
Yuenbim coBetom UHK Coset ofyuyarowmmxes UIHK Pextop HIAHK
IpoTokon Ne6
ot 27 sauBaps 2026 r.
MpoTtokoa Nel Jeaosuu T. C.
oT 28 sinBaps 2026 r. 30.01.2026r.
NOJIOKEHHUE

0 nopsiake GOpMHpPOBaHHUS, BeleHHA H XPAHEHHS JTHYHBIX 1€/
obyuaomuxess B YOY BO «MJHK».

1. OGmne noJozKkeHHsI.
1.1Hacrosiee ITonoxenue «O nopsiake GopMHUPOBaHUsl, BeIeHUS U XpaHEHUs JTUYHBIX
aen obyuaromuxcs (nanee- [Tonoxenue) ABngeTcs JOKATbHBIM HOPMATHBHBIM aKTOM
YacTHoro obpaszoBaTebHOr0 yupexaeHus Boiciuero oopazoanus « MHCTUTYTA
HAPYKbbl HAPOJIOB KABKA3A» (nanee — UJIHK, UHCTUTYT) U ycTaHAaBIMBAET
e/iuHble TpeOOBaHKUs K (OPMUPOBAHMIO, BEIEHUIO ¥ XPAHEHHUIO JIMYHBIX JIEN
obyyvaromuxcst UucTuTyTA.
1.2Hacrosiee [Tonoxenue pa3paboTaHo B COOTBETCTBUH C:
- @enepanbHbiM 3aKOHOM OT 27.07.2006r. Ne 152-®3 (pepakuus ot 29.12.2025r.)
«O 1nepcoHaNBHBIX AaHHEIXY (¢ H3IMEHEHHAMH H AOMOJHCHUAMH, BCTYI. B criy ¢
01.01.2026r.);
- 3aKoHoaaTensecTBoM P®D B o6nactu 00pazoBanus;
- Ipukasom Munobpnayku Pocenn ot 27.07.2021r. Ne 670 (pen. Ot
22.02.2023r.) «O6 yTBepskaenuu Ilopsaaka 3anonHeHus, ydeTa M BblJa4H
AOKYMEHTOB O BbICLIEM 00pa30BaHWM ¥ O KBATU(QUKALWH, IPHIOKEHHH K HUM U
UX 1yOIUKATOB;
-YcraBom MHCTHTYTA;
-[IpaBunamu npuema B UHCTHTYT;
-Uuctpykuueit no nenonpoussoactsy MHetuTyTa.
1.3. Tlonosxenue 00s13aTeNbHO K IPUMEHEHHIO BO BCEX CTPYKTYPHBIX MOpa3/ieIeHHAX
HMHCcTHTYTa, OTBETCTBEHHBIX 3a HOPMUPOBAHHE, BEACHHE U XpaHEHUE
JTAYHBIX 1eN 00yyaromuxcst (MpUeMHasi KOMUCCHS, Y4eGHO-MeTo MY eCKHil



